Par NTEST

Quick Start Guide

First Time Setup: v Setting up the Default Keyword Labels & Lists (optional)
The “Basic Steps” ® Log in as a User
@ Create an Item Bank
© Create an Objective
@ Add Questions
® Create a Test
® Generate the Test
@ Print the Test
v Setting up the Default Keyword Labels and Lists.
First enter the Keyword Labels. Next the Keyword Lists are added under the label.
v Keyword Label: Select Options, Default Keyword Label
v Keyword List: Select Options, Default Keyword List

The Keywords are used to describe the questions. E.g.: This question is from Chapter 1,
Source is Textbook, Topic is Reading.

Keyword Label Keyword List
Chapter 1,2,3,4,5,6,7, etc...
Source Textbook, Lecture, Video, Field trip, etc...
Topic Reading, Writing, History, Economics, etc...
Edit Keyword Labels [ x|
Label 1: ISubiect Label & IDbiective
Label 2 ITnpic Label & Il:ngnitive Tupe
Label 3 [Chapter Label 7. [Tem
Label 4 |Source Label @ [Year
0k, | Cancel |

Note: The Keyword Labels/Lists can be setup by the Administrator, if you want a default
list for all users. Each user can setup Keyword Label & Lists independent of the
Administrator’s settings. You can have up to 250 keywords under each label.
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Log in as a User
Create an Item Bank
Create an Objective
Adding Questions
Create a Test
Generate the Test
Print the Test

The “Basic Steps”

OO0

ParTEST Login

® Log in as a User

Open ParTEST User. |“3'Er HENS LI

Use your Login Name and Password Passward | Cancel

0) Create an Item Bank

Select File, New, Item Bank or the icon on the Tool bar (shown below)
Enter a Name for the Item Bank

Item Bank Information
ﬂ b arne: Il:ustl:umer Service
D ezcription; ITEIepthe Skills

Path: IE:'\.F‘arTESTWinSD'xLI E7 7801 2ME

Dwner Marne: Iuser ranme

Note: An Item Bank can contain up to 2,000 questions. The “Path” shows the folder
associated with your Login Name (U6778012). Everything you create will be saved to this
folder. Each user will have a unique folder number.

® Create an Objective

Select File, New, Objective or the icon on the Tool bar (shown below)
Enter a Name for the Objective

Objectives are created within an Item Bank to provide a more specific focus for a group of
closely related test questions. You create an objective to reflect or specify the course and
the questions stored within it. An item bank can contain up to 200 objectives.

Objective Information Ei

‘ @ ‘ M ame; IEhapter 1 Date Created:  04/27/00

Description: IYDu Can Be a Mind Reader Total Questions: 0

] Cancel
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@ Adding Questions

Select File, New, Question or the icon on the Tool bar (shown below)
Select the Type of Question desired

@

1) Enter a name for the question

2) Enter the question text and the available choices

3) Select the correct answer

4) Select your keyword list items on the Keyword tab

5) Click OK and repeat this process to add more questions

Question Edit - Multiple Choice x
Edit Tools
IYUU are the Company B Ifl u lg = | = |'Q| o ||TiIT|E'.'S MHew Romat jlﬂl j

Who o What do ou become when you pick up the ringing phone?

Answer |Score I Kepword | [tem Analysis | Response Frequenciesl

Explanations |Chapter 1, Page 4
Rationale:
A; [Customer Service Representative D: o are the Boss
r I
B: [Receptionist E: |Mone of the Above
r I
C: |7ou are the Company Eperator v Keep keep
i~ * and Anzwer (uestion
O Drder Drder More...l

® Create a Test

Select File, New, Test or the icon on the Tool bar (shown below)
Enter a Name for the Test

ok I Cancel |

Test Information

Mame: IT &l Communization
| Drezcription: IGreat Customer 5 ervice]

/._—--'—'—‘—'—-—-—1\
SCANTRON

Path: IE:HF‘arTE STin20MJ 677301 24
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Question Type

Note: When you select a question a “red” check is placed next to the

question. Select a question type;
" True False

Select the items from your Objectives and drag them to the ‘Test

Contents” window on the right. o
" Matching

You may also select the question and click the right mouse to “Add " Fillln
Selected Question to Test” or press your “Insert” key when the question ™ Ezsap/Problem

is selected.

Continue until all the questions are added to the test.

Inztuctions Tel Communication ; Test Contents
Item Banks

- _ E Customer Service
B @ Chapter 1

H : dice
0@ MClEmpaty. | &
- [1]@] [MC] Reliabilty

- []|@] [MC] Responsiveness

MC] Aszurance

® Generate the Test

Select Tools, Generate Test Versions or the icon on the Tool bar (shown below)

After you have assembled a test, you must generate the test before printing. You can
generate one or multiple versions of a test. Multiple versions can scramble questions
and/or answers.

Generate Test Yerzionsz E
" Generate Single Test Yersion
% % Gererate Two or More Test Versions: I2 j
Scramble Questions; v
Scramble Answers: [

[l Generatedl Generate I Cancel |

Once the test is generated, you will see the version(s) show in the dialog box.

Elversinn B, j

@ Print the Test
Once the test is generated you can print or preview it.
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